Purdue Cooperative Council Function Registration Form


This form must be filled out for all functions sponsored by any house.  It must be turned in by 5:00 PM Monday prior to the function to the Executive Director of Risk Management. It must be dated and signed by (1) the house social, (2) risk manager, and (3) president. Forms will then be reviewed and approved by a Purdue Cooperative Judicial Board Member.

Alcoholic and Non-Alcoholic Function:

This form must be filled out jointly by the participating houses.

Participating House(s): ___________________________________________________​​​​​​​​​​__________________
Host House: _______________________________________________________________________________
Location of Function: _______________________________________________________________________
Type of Function: 
*Formal_____     *Barndance_____     *Social_____     *List Party______   
*Spontaneous (planned within the previous 24 hours of the event) ______

*Other (please specify) ________________________________________ 
     
Date of Function: ___________ Time of Function (max 4 hrs.) Begin: ________ End: _______
Will alcohol be served? (circle):      YES        NO       
Function Staff**
(Fill out this section only if alcohol will be served)


     
  NAME


           HOUSE

Door Monitors:

1) ______________________        _______________________

                         

2) ______________________        _______________________

Sober Patrol (at least 2; and

1) ______________________        _______________________
1 per 20 in attendance)

2) ______________________        _______________________



3) ______________________        _______________________

Designated Drivers

1) ______________________        _______________________

(at least 2)  

2) ______________________        _______________________

Beverage Distributors  

1) ______________________        _______________________

(at least 2; must be 21)

2) ______________________        _______________________
**Note: There must be one Executive Member or Risk Manager present and sober from the host house at any function.

This form has been prepared and reviewed by the following:

House:____________________________________  
House Social: ________________________ 
House Risk Manager: ______________________

House President: _____________________ 

House:____________________________________  
House Social: ________________________ 

House Risk Manager: ______________________

House President: _____________________ 

PCC Risk Management Staff Member: ____________________________________________

Date Received: _______________________ Time:____________________________________
